
Gatewood’s	Classroom	
College	and	Career	Research	Project		
	
You	will	share	all	three	parts	in	one	Google	Drive	folder		
	
Part	A	
You	must	research	three	colleges	(maybe	schools	related	to	your	educational	goals—maybe	your	dream,	
stretch,	and	safe	school—maybe	just	three	schools	of	interest).		For	each	school,	you	must	find	the	following	
information	and	then	create	a	report	in	Google	Sheets	that	outlines	and	summarizes	the	following	
information.			
	
Bayonet	College	Resources	http://bayonetenglish.com/2015/03/01/college-resources/	
Big	Future	College	Board	https://bigfuture.collegeboard.org/college-search	
Peterson’s	https://www.petersons.com	
Princeton	Review	http://www.princetonreview.com/college-search	
FAFSA		https://fafsa.ed.gov	
Fast	Web	http://www.fastweb.com	
AP	Credit	Calculator	https://apscore.collegeboard.org/creditandplacement/search-credit-policies	
	
	 	 Base	Statistics:			 Get	the	numbers	on	total	enrollment,	number	applied,	percentage		

accepted,	scores/gpa	needed,	annual	yearly	costs			
	

Degree	Program:	 Get	a	copy	of	the	program	plans	for	your	desired	majors	
	
	 	 Housing	Options:	 Get	information	on	dormitory,	apartment,	fraternity,	or	sorority	housing		

opportunities.		Only	research	the	option	that	you	wish	to	pursue.		Find	
types,	locations,	and	costs	of	your	desire	housing	option.		

	
	 	 City	Demographics:	 Get	information	on	geography,	climate,	population,	transportation,	and		

key	sights/landmarks	in	the	city	of	each	school.	
	
	 	 Summary:	 	 Write	a	summary	that	includes	your	overall	impression	of	and	reaction		

to	the	school.		Discuss	whether	it	is	or	is	not	a	viable	option	at	this	point.		
Discuss	the	positives	and	negatives	of	the	school	that	has	led	to	your	final	
assessment	of	the	school	as	an	option	for	you.			

	
Part	B	
After	researching	three	colleges	of	your	choice,	use	Google	Docs	to	type	a	letter	in	block	business	letter	
format	to	the	colleges	that	you	now	feel	you	would	like	to	attend.		The	letter	needs	to	express	your	interest	in	
the	school	and	to	request	information	regarding	the	application	process	and	degree	programs	of	the	school.		
Please	use	the	format	as	explained	in	the	handout	on	business	letter	writing.		
	
Part	C	
In	order	to	prepare	yourself	for	the	college	application	process,	use	Google	Docs	to	write	a	functional	resume.		
Remember	in	a	resume,	you	must	sell	yourself	to	the	admissions	board	or	human	resources	person	in	a	
succinct	manner.		Long	rambling	resumes	do	not	help	your	cause.		You	need	to	tightly	format	and	efficiently	
express	your	personal	information,	your	qualifications,	and	your	references	to	the	school	or	employer.		This	
resume	obviously	will	be	a	work	in	progress	because	hopefully	you	will	be	supplementing	it	throughout	the	
rest	of	your	high	school	career.		Please	use	the	format	as	explained	in	the	handout	on	resume	writing.	



 
Your Name 

Street Address * City, State Zip * Phone 
Email 

 
Education  
 
  School         City, State 
  Graduation Date  
  Title: Club; Title: Club; Title: Club  
 
Experience  
 

Month Year -  Business  (job and volunteer)     City, State  
 Title/Role/Duties  

  
Awards  
  Award – Explanation (academic, arts, and athletic honors)  
 
Interests    (spotlight any skills you have—computers, languages, certifications) 
 
References  
  Reference Name       Reference Phone 
  Reference Job Title  
  Reference City, State   
      
  Reference Name       Reference Phone 
  Reference Job Title  
  Reference City, State 
 
  Reference Name       Reference Phone 
  Reference Job Title       
  Reference City, State 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
Your Name 
Your Street Address 
Your City, State, Zip 
 
Date 
 
College Name 
Specific Office  
School Street Address 
School City, State, Zip 
 
Dear (School Name) Admissions: 
 
Paragraph 1 
Introduce self and purpose of letter 
Ex. My name is Bob Smith, a junior enrolled in the honors program at Shawnee Mission South High School in 
Overland Park, Kansas.  After beginning the college research process, I have developed a great interest in your 
school.  I am writing to request information regarding the application process, degree programs, and general 
school information.  I appreciate very much if you could send me such materials so that I can more closely 
examine the procedures for applying to your school.   
 
Paragraph 2 
Quick summary of what you want, a thank you for their time, and your contact information 
Thank you very much for your time and consideration.  I believe that my course work, test scores, and school 
involvement make me an attractive candidate for your school, and I would enjoy receiving the requested 
information.  If you have any questions or comments for me, you may reach me at (Phone Number) or at (Email 
Address).  Thank you again. 
 
Sincerely, 
 
(Your Signature) 
 
Your Name 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 



 
 



	


